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' MEMORANDUM FOR: ﬂiractor of Personnel
THROUGH ;': Eeputy Director for Science and Technology
SUEJECT ot RWHW Stop Increase -

25X1A93

continued outstaﬁding pe*f % e
Office of the Directeor of Resaarch ané Development, I reconmend .
. that shs be awarded a Quality Step Increase from GS -38, step 7

to GS-08 s abep &-

o Z.Menmred on dutyw with thoe Agency in
July 18 131 teonoprapher and since then has filled
several positions in the O0ffice of Logistics and the Office of

Research and Development, In 1968 while serving as
Adninistrative fAssistant to the Chief, West Coast Procurement
Office/0ffice of Logistics, she was awarded a Quality Step
Increase in recoupnition of her sustaincd high quality per~
formance. ier promotion to the grade G5-08 occurred shortly
after sho was apnainted to the secretarial staff in the :
Office of the irecter of Research and Development. ler
primary responsibility on this staff iz to serve as secretary
to the Doputy Dircector of Hosoarch aand Lsvelopment.

25X1A9
videnced by her exceptlionel fitness reports,
_ has consistently performed st 3 level well above

et conteliporaries at the same grade level. She i{s highly
professional, husinesslike, and attempts at all times to
project a favorable 0ffice image., G5he 13 dedicated to high
standards of performance and willivglv works with other
secretaries te equitably distribute tiie workload so that
overloads are overcome. Her cooperative spirit and willingness
to Ybend a little” in difficult situatians have contributed
significantly te the harmony and compatability of the entire
office., Because d is higily motivated, she

25X1A9a
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- searches out ways to serve the office better; no ‘réasonable

task is refused as below her station or beyond -her -ability to
perform. She approaches her'assignments wit% enthysiasm and
dﬁtﬁrlﬂinatiﬁﬂ' _ 25X1A9a wAsedgeiod

. 4. In ny view“ cﬂﬁti‘ﬁﬂéd DUtStﬁnding“\a"Q\ud-
performance deserves recognition and merits tha granting of ‘
] Quality Step Increase.

' Jam&s V. hirsch
Diractar of Research snd Development

CONCUR:

Dsputy Divector for Science and'Technﬁlagy T DEtE

Thevracemmandétinn'contained in parsgraph 1 is approved.

-

Director of Personnel
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